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HOSTING A RIBBON CUTTING / GRAND OPENING 
Novato Chamber of Commerce 

It’s your evening to shine, and we are honored that we will 

have the opprotunity to share this momentious occasion 

with you. The Novato Chamber of Commerce hosts 

Ribbon Cutting Events for businesses that have recently 

opened and/or recenelty joined the Novato Chamber of 

Commerce. This is your evening to shine, and we will work 

with you to make sure that your evening goes off without 

a hitch.   

PROGRAM & STAGING  

Ribbon Cuttings are each unique, but some things are fairly consistent—one of those things being, the 

agenda. Chamber Staff & Greeters will arrive early to help 

people as they come in. Guests and elected officials 

arrive shortly after that.  

Where the ceremony takes place ultimately is up to you. 

Make sure that for the ceremony, the actually ribbon 

cutting offers itself to be a good photo opportunity. Typically the Chamber CEO will MC, and they will 

introduce elected officials, Board Members and the Chamber’s ambassadors. Following the many 

photo-ops, you will get to CUT THE RIBBON with the giant scissors. Following the Ribbon Cutting it will be 

your opportunity to tell us more about your business, and yourself.  

Be happy this is YOUR night and everyone will be giving you their undivided attention. Remember to 

tell us how we can help your business, who would be a 

good referral for you and what separates you from people 

in your field? 

ELECTED OFFICIALS 

Ribbon Cuttings give elected officials a great opportunity 

to meet business owners and the community. Many of 

them enjoy coming to our member’s Ribbon Cutting and it 

is not uncommon for the Chamber to play host to these 

public servants at our events. Our Chamber staff will be 

sure to inform these officials about your event and will 

coordinate their attendance and speaking opportunities 

into the program for the evening.  
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5:15 pm  Staff / Greeters Arrive 
   

5:30 – 6:00 pm  Guests Arrive  
   

6:00 – 6:15 pm  Ribbon Cutting Ceremony 
   

6:15 – 6:30 pm   Ceremony Concludes 

FIGURE 2: IT IS NOT UNCOMMON TO SEE SOME OF 

NOVATO’S AND MARIN COUNTY’S ELECTED OFFICIALS 

ATTEND A CHAMBER RIBBON CUTTING EVENT, SUCH AS 

COPPERFIELD’S RIBBON CUTTING IN 2016 (SEE END 

NOTE FOR MORE INFORMATION) 

FIGURE 1: A 

NOVATO 

CHAMBER OF 

COMMERCE 

CERTIFICATE, 

PRESENTED AT 

YOUR RIBBON 

CUTTING 

CEREMONY.  

https://www.facebook.com/NovatoChamberofCommerce/
https://www.instagram.com/novato_chamber/
https://www.linkedin.com/in/novatochamber?trk=hp-identity-photo
https://twitter.com/Novato_Chamber
https://www.youtube.com/channel/UCmvY1Uu4Jma6YGyI5aHh1lQ
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ON YOUR END 

The Chamber will take care of most everything for the Ribbon Cutting, there are a few logistical details, 

however, that we feel you will want to address. Please Note: there are just suggested topics that you 

and your staff should look into. 

 Food / Drink: some people have brought in catering 

 Invite Your Own Network: invite your friends and family to join you at this event. Invite existing 

clients and colleagues to help you celebrate 

 Entertainment: Some companies have included live music or at least some background music 

 Media Material: be sure to have plenty of business cards to hand to people as well as 

brochures, or other pieces of media material. 

 Social Media: Help the Chamber Promote you by linking your social media p ages with theirs. 

Share stories regarding your event and help increase the reach throughout the community 

Many people have brought in outside services to help them with their Ribbon Cutting—the Chamber 

has a good list of Caterers, Music Acts, and a pretty large network of professionals that can help you 

throw the perfect event, let us know if you need any recommendations. 

MAILING LABELS 

Some businesses elect to announce their ribbon cutting with invitations, the Chamber can provide you 

with mailing address labels for this purpose. For more information please click here. Please Note: as 

policy to ensure the privacy of our members, we do NOT provide and electronic list or emails of our 

membership database. 

PLANNING THE PERFECT 

RIBBON CUTTING 

Like any great event, 

teamwork is the key. The 

Novato Chamber of 

Commerce is ready to help 

you throw the perfect event. 

Just give us a call and we will 

be ready to help.  

Christina Niles 

Email Christina 

415-897-1164 

Tips from Christina 

    

*Copperfield’s Books Photo from 

Previous Page Attributions: from left-right: Chamber President, Don Cliver; Mayor Pro-Tem, Denise Athas; Novato City Council Member, Pam 

Drew; Novato Mayor, Pat Eklund; City Council Member, Eric Lucan; Copperfield’s Books Owner, Mark Jaffy; Novato Copperfield’s GM, 

Winnona, Marin County Supervisor, Judy Arnold; Chambr Event Coordinator, Christina Niles. 
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