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AGENDA

# I n T h i s T o g e t h e r N D

Welcome

EIDL / PPP Overview 

PPPFA & Forgiveness

Reminders 

Introduction of Dr. Andy Stahl, Interim State Health Officer

Closing Remarks



DISCL AIMER

# I n T h i s T o g e t h e r N D

The information you receive today does not serve as legal or 

financial advice.  You should consult with your financial 

services professional before making any decisions regarding 

your business. 

6/18/2020



EIDL

# I n T h i s T o g e t h e r N D

Low interest, long term loan

Advanced feature

Application portal reopened!

https://www.sba.gov/funding-programs/loans/coronavirus-relief-options/paycheck-protection-program


# I n T h i s T o g e t h e r N D

1. Extended Maturity Date From 2 Years to 5 Years

2. Extension of Covered Period From Eight Weeks to a Maximum of 24 

Weeks

3. Extension of Timeline to Rehire Employees and Good-Faith Exemptions

4. Mandatory Payroll Spending Reduced from 75% to 60%

5. Extension of Loan Deferral Period

6. Eligibility of Employment Tax Deferral

P P P FA  O V E R V I E W



PAYCHECK 
PROTECTION 
FLEXIBILITY ACT
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Paycheck Protection Program

Please note the information 
covered in this 6/18/2020 
presentation is subject to 

change.

It is recommended to check 
the SBA and Treasury 

websites frequently for 
updates.

The presentation is intended 
as general information only 
and does not carry the force 

of legal opinion.

Loan Forgiveness Application

www.sba.gov/ppp

www.treasury.gov

http://www.sba.gov/ppp
http://www.treasury.gov/


Paycheck 
Protection 
Review

ÅThe Paycheck Protection Program is a loan 
designed to provide a direct incentive for 
small businesses to keep their workers on 
the payroll.

ÅSBA will forgive loans if all employees are 
kept on the payroll for eight weeks and the 
money is used for payroll, rent, mortgage 
interest, or utilities.



PPP Forgiveness Application  Form

The PPP Forgiveness Application Form 
allows for the borrower to provide 

documentation that the forgiveness 
amount complies with the 

requirements of the CARES Act.

Purpose



PPP Forgiveness Application Form

ÅPPP Loan Forgiveness Calculation Form
ÅThis form (page 3) calculates the amount eligible for forgiveness under the conditions 

of the PPP.

ÅRepresentations and Certifications
ÅBorrower or Authorized Representative signifies by signing the form the accuracy and 

verification of all documents used to complete the loan forgiveness form.

ÅPPP Schedule  Worksheet A and Tables 1 and 2
ÅAllows for adjustments to the Full-Time Equivalency (FTE) and Salary/Hourly Wage 

Reductions related to the initial application numbers when compared to the actual 
values for the eight-week forgiveness period.

ÅSafe Harbor Determination

ÅList of Required Documents for submission and retention

ÅPPP Borrower Demographic Information Form
Å-HLAGF9D >GJE L@9L 9DDGOK >GJ ;GDD=;LAGF G> ӑ.JAF;AHD=Ӓ <=EG?J9H@A;K

Key Sections at a Glance



About the Forgiveness Application Form

The Forgiveness Application Form 
works in a back and forth mode 

with the PPP Schedule Worksheet A 
and accompanying Tables 1 and 2.  

Application Form

1. _______

2. _______

3. _______

4. _______

Worksheet/Tables

1. _______

2. _______

3. _______

4. _______



Scenario

ÅAlexander Hamilton owns Ye Olde Bakery LLC.  His net income as a sole 
proprietor is in excess of $100,000 per year. He is not an employee. 

ÅHe has two assistant managers, Martha and George Washington, who 
also make over $100,000 in salary.  

ÅThere are six other salaried employees: 
Betsy Ross ($72,000) James Madison ($80,000)

Florence Nightingale ($72,000) Thomas Jefferson ($48,000)

Quincy Adams ($48,000) Benjamin Franklin ($48,000)

ÅImpacted by the COVID ӛ19 Pandemic and with an average monthly 
payroll of $63,747 (including non-cash compensation); Hamilton applied 
and received a PPP loan of $159,367 (63,747 X 2.5).

ÅMadison, Nightingale, and Franklin will not work full-time during the 
covered period.

ÅMadison and Nightingale will return to full-time work on 6/30/2020.

ÅFranklin has decided to find a cure for COVID-19 and only wants to work 
half-time from now on.

Forgiveness Application Walk Through



Loan Forgiveness Application

Page 3 (a)

As submitted on original PPP application form

Calculated from PPP Schedule A, Tables  1 & 2

Ye Olde Bakery LLC

8

$9,000 3319525452

SBA-XXXXX

$ 159,367

L-XXXXX

4/20/2020

8



Loan Forgiveness Application

Page 3 (b)

Alternative Payroll Example for weekly (eight weeks):  If the disbursement 
occurred on April 20thŀƴŘ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ǘƘŜ ά!ƭǘŜǊƴŀǘƛǾŜ /ƻǾŜǊŜŘ tŀȅǊƻƭƭ 

tŜǊƛƻŘέ ƛǎ !ǇǊƛƭ нсth, then the last day is June 20th.

Covered Period Example (eight weeks): If disbursed on April 
20th, the payroll period is April 20th through June 14th.

X

4/20/2020 6/14/2020

6/20/20204/26/2020

Alternative Payroll Example for weekly (24 weeks):  If the disbursement 
occurred on April 20thŀƴŘ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ǘƘŜ ά!ƭǘŜǊƴŀǘƛǾŜ /ƻǾŜǊŜŘ tŀȅǊƻƭƭ 

tŜǊƛƻŘέ ƛǎ !ǇǊƛƭ нсth, then the last day is October 12th.



PPP Schedule A Worksheet

ÅCalculates the actual payroll costs allowed for 
forgiveness through the CARES Act.

ÅAllows for computation of the actual FTE paid 
during the Covered or Alternative Payroll Schedule.  
If the actual FTE is less than the FTE from the 
application, then an adjustment to payroll 
forgiveness is calculated.

ÅAllows for FTE Reduction Exceptions due to:
ÅEmployees who were fired for cause, voluntarily 

resigned, or voluntarily requested and received a 
reduction of their hours.

ÅEmployees who refused a good faith, written offer of 
employment.

ÅIdentifies FTE Reduction Safe Harbor 

Pages (7-8) ӛInstructions

Page (9) ӛPPP  Schedule A Worksheet Tables



0

Salary/ Wage Deduction from PPP Table 1

Page 9 (a)

$12,000
$9,600
$8,000
$8,000
$4,000

$49,600

1
0.8

1

0.6

$8,000
0.5

1

4.9

1. Betsy Ross

2. Florence Nightingale
3. Quincy Adams
4. James Madison
5. Benjamin Franklin
6. Thomas Jefferson 0

0

0

0



Calculating Salary/Hourly Wage Reduction
Page 7 & 8 (Ben Franklin)

$24,000 
$48,000

0.5

$48,000

$24,000

$24,000

$36,000

$12,000

$96,000 $1,846

Hourly

Salary



0

Salary/ Wage Deduction from PPP Table 1

Page 9 (a)

$12,000
$9,600
$8,000
$8,000
$4,000

$49,600

1
0.8

1

0.6

$8,000
0.5

1

4.9

1. Betsy Ross

2. Florence Nightingale
3. Quincy Adams
4. James Madison
5. Benjamin Franklin
6. Thomas Jefferson

.ŜƴƧŀƳƛƴ CǊŀƴƪƭƛƴΩǎ {ŀƭŀǊȅ wŜŘǳŎǘƛƻƴ ƛǎ ϷмΣупсΦ

0

0

0

0
$1, 846



Lines 4 and 5. Payroll Costs  and Average FTE 
from PPP Table 2 ($100K or more)

Page 9 (b)

$15,385

$15,385

$30,770

7. George Washington

8. Martha Washington
1
1

2



PPP Schedule A

Page 6 (a)

$49,600

4.9

$1,846

$30,770

2



PPP Schedule A

Page 6 (b)

$2,400
$300 per employee: eight employees

$15,385

$107,801

1

$4,020
5% contribution

7% of salary
$5,626

Alexander Hamilton, Owner

$49,600 + $30,770 + $2,400 + $4,020 + $5,626 + $15,385 = $107,801 



FTE Reduction Safe Harbor

The borrower is exempt from the reduction in loan forgiveness based 
on FTE employee changes if both of the following conditions are met:

1. The borrower reduced its FTE employee levels in the period beginning 
2/15/20 and ending 3/26/20; and

2. The borrower then restored its FTE employee level by not later than 
ҔӬґҎӬҐҎ LG ALK $2# =EHDGQ== D=N=DK AF L@= :GJJGO=JӐK H9Q H=JAG< L@9L
included 2/15/20. 

Page 9

6.9

8

7.5



Last Section of PPP Schedule A
Full-Time Equivalency (FTE) Calculation

23

Page 6 (c)

7.5

8

Quotient is 93.75 %. All but Benjamin Franklin 
have returned to full-time equivalents by June 

30th, 2020, the FTE Safe Harbor is not met.

Or is it?

0.9375



FTE Reduction Exceptions

Indicate the FTE of:

1. Any positions for which the borrower made a good-faith, written 
offer to rehire an employee during the Covered Period or the 
Alternative Payroll Covered Period which was rejected by the 
employee.
Å+MKL @9N= =EHDGQ==ӐK <=FA9D AF OJALAF?

2. Any employees who during the Covered Period or Alternative 
Payroll Covered Period
Åwere fired for cause, 

Åvoluntarily resigned, or 

Åvoluntarily requested and received a reduction of their hours.

Benjamin Franklin asked to reduce his 
hours to find a cure for COVID-19!



Last Section of PPP Schedule A
Full-Time Equivalency (FTE) Calculation

Page 6 (c)

8

8

Total Average FTE for is now 1 given 
the exception for Ben Franklin.

1



Schedule A Worksheet 
calculation for 

salary/wages is now 
complete!

Let us go back to the Loan Forgiveness 
Application to add the other expenses.

26



Listing of Potential Allowable Expenses

ÅElectricity Costs in all business buildings: store, office, warehouses

ÅGas used driving business owned vehicle

ÅNatural gas in all business buildings

ÅTelephone: landlines and cell phones

ÅInternet Access

ÅWater bills

ÅMaintenance services: trash pickup, cleaning

ÅBusiness Equipment Leases

ÅInterest on an auto loan for a business vehicle

ÅFarm/Ranch related: 

Interest payments on any other debt obligations that were incurred 
after February 15, 2020 are not eligible for PPP loan forgiveness.

Expenses must be found on the 2019 Forms 1040 Schedule C, F, or 990 



Loan Forgiveness Application

Page 3 (c)

Covered Utility payments: business payments for a service for the 
distribution of electricity, gas, water, transportation, telephone, or 

internet access for which service began before 2/15/20.

Covered Rent Obligations: business rent or lease agreements 
for real or personal property in force before 2/15/20.

$107,801

na

$15,000

$18,000



Loan Forgiveness Application

Page 3(e)

$107,101

0

$15,000

$18,000

$1,846

$140,101

1

$140,101

$159,367

$142,801

$140,101

Amount converted to loan @ 1% for two years: $159,367 - $140,101 = $19,266

$0.00



Representations & Certifications

The funds requested for forgiveness are correct

Government may pursue funds knowingly used incorrectly

Borrower has accurately verified payroll & non -payroll accounts

I have submitted required documents

Acknowledgement of punishments if false

Tax documents supplied are correct

Agree to provide additional information if requested

AH
AH

AH
AH

AH

AH

AH

_________________________ July 1st, 2020
Signature of Authorized Representative of Borrower Date

Alexander Hamilton President, Ye Olde Bakery LLC
Print Name Title

Please note, the applicant must initial 
each representation and certification.



Optional Demographic Information Form

Page 11



Required Documents

ÅPayroll: Documentation verifying the eligible cash compensation and non-cash benefit 
payments from the Covered or Alternate Payroll Period.

ÅFTE: Documentation showing:
ÅAverage number of employees on payroll per month employed by the borrower between 2/15/19 and 

6/30/19

ÅAverage number of FTE employees on payroll per month employed by the borrower between 1/1/20 
and 2/29/20, or

ÅIn the case of a seasonal employer, adjusted FTE payrolls for specified dates (see PPP  Schedule A)

ÅNon-Payroll: Documentation verifying existence of the obligations/services before 2/15/20 
and eligible payments from the covered period.

ÅRequired Documents must be kept for six years after loan is forgiven/paid in full.

Page 10



Required Documents Maintained but not Submitted

ÅPPP Schedule A Worksheet or its 
equivalent.

ÅIndividual employee information for 
each one listed in Tables 1 and 2.

ÅDocumentation regarding any 
employee job offers and refusals, 
firings for cause, voluntary 
resignations, and written requests by 
any employee for reductions in work 
schedule.

ÅDocumentation for information 
KMHHGJLAF? ӑ$2# 0=<M;LAGF 19>=
&9J:GJӒӄ

Page 8



How to Submit to 
Lender and What 
Happens Next?

ÅBorrowers can seek loan 
forgiveness as early as 8 weeks 
following the date of 
disbursement of their PPP loans.

ÅBorrower submits Forgiveness 
Application Form & attachments 
to lender (or lender servicing 
loan)

ÅBorrower maintains other 
records and worksheets

ÅLender has 60 days to process 
and verify information

ÅSBA may review certain loans for 
eligibility prior to lender report 



TUESDAY, JUNE 23RD| 2:00 P.M. CT 
WEBINAR REGISTRATION

WEDNESDAY, JUNE 24TH | 8:30 A.M. CT 
WEBINAR REGISTRATION

Join the SBA North Dakota District Office and SBA Resource Partners for a step-by-step training on 
completion of the PPP loan forgiveness application. We will explain the factors that determine the loan 
forgiveness amount and walk through example calculations that are part of the forgiveness application 

process. You will also have the opportunity to ask questions. 

Additional Assistance: 
{.!Ωǎ bƻǊǘƘ 5ŀƪƻǘŀ ƴŜǘǿƻǊƪ ƻŦ ǊŜǎƻǳǊŎŜ ǇŀǊǘƴŜǊǎΣ ƭƻŎŀǘŜŘ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ǎǘŀǘŜΣ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƻ ŀǎǎƛǎǘ ȅƻǳ ŀƴŘ 
your small business as you prepare the application and supporting documents. 
ω bƻǊǘƘ 5ŀƪƻǘŀ {Ƴŀƭƭ .ǳǎƛƴŜǎǎ 5ŜǾŜƭƻǇƳŜƴǘ /ŜƴǘŜǊǎ - www.ndsbdc.org 
ω bƻǊǘƘ 5ŀƪƻǘŀ ²ƻƳŜƴΩǎ .ǳǎƛƴŜǎǎ /ŜƴǘŜǊ - www.ndwbc.com 
ω {/hw9 aŜƴǘƻǊǎ - www.score.org 
ω ±ŜǘŜǊŀƴǎ .ǳǎƛƴŜǎǎ hǳǘǊŜŀŎƘ /ŜƴǘŜǊ ƻŦ ǘƘŜ 5ŀƪƻǘŀǎ - www.und.edu/dakotasvboc 

https://und.zoom.us/webinar/register/WN_Qs5hEgnaS16QDIV2qYmaug
https://und.zoom.us/webinar/register/WN_m2gBpIfkQ_ey_FmWmn0dOg
https://ndsbdc.org/
https://www.ndwbc.com/
https://www.score.org/
http://www.und.edu/dakotasvboc


REMINDERS

# I n T h i s T o g e t h e r N D

M i c h e l l e  K o m m e r ,  

N D  C o m m e r c e  

C o m m i s s i o n e r



R E M I N D E R S

EIDLðNow RE-open

PPPðNot too late to apply

Payroll tax deferral

# I n T h i s T o g e t h e r N D

https://covid19relief.sba.gov/
https://covid19relief.sba.gov/


N D R E S P O N S E . G O V

# I n T h i s T o g e t h e r N D

https://ndresponse.gov/covid-19-resources/covid-19-business-and-employer-resources/nd-smart-restart/nd-smart-restart-protocols
https://ndresponse.gov/covid-19-resources

